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Accessing the H& SWeb Application

To access the web application simply point your \wedwser to
http://hs.odynsystems.co.uk, and you’ll see thimvahg login page.
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ODYN Systems LTD
Login Portal

Enter a your username and ssword, and click the Login button,

E-Mail Address

Password

Forgotten mv password

111 Congleton Road, Sandbach, Cheshire, CW11 1DW
Tel: 01270 753 562 Fax: 01270 753 563, web: wuw.odyn.co.uk
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Please enter demo.user@odyn.co.uk with a passvitodnado to login.

The Main Page
The main page of the system is shown below

ODYN Systems Health & Safety Intranet

12:22:45 Good Afternoon Demo (Last Logged on 15/07/09 11:20am from ODYN Eroadband)

Task Management System
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The top half of the screen shows the Task Manage8ystem. This records any tasks
and actions you specify and allows you to set ol and reminder dates, to assist you
in ensuring your organisation complies with it'salte and safety policy. The demo
system only has one site, ODYN, however you canramyber of sites and/or locations,
and the task management will separate this for you.

Please feel free to access all the modules. Thersedf-explanatory and very easy to use.
Below are some notes on the use of the three twsi omonplicated modules:—
Risk Assessments, Accident Reporting, and therreskagement system.



Risk Assessments

The easiest way of demonstrating how the systerdleamisk assessments is to create
one.

To do so click on the risk assessment icon, anchwbe're in the risk assessment area
click on theCreate New Risk Assessment button.

Navigation : Main Page > Risk 4ssessments > Create / Edit

Site ODYN Systems ¥
Activity
Date 15/07/2009
Review Date 15/07/2011
Assessor(s):
Categories Processing Storage Other
Please Select. v Please Select. v Please Select.
Hazards Standard CM Additional M Action Plan
Hazard (Add Hazard)

People aAffected
v c izt

No. Description Likelihood —Severity Risk Remove

|

1 NoRisk ¥| NoRisk ¥| NoRisk |~ L | i L i §

Hazards Standard CM Additional CM  Action Plan

The first step in creating the risk assessmermt identify the activity the risk pertains to.
This could be anything that has a risk such asigieeof ladders, accessing/exiting the
site, etc. You also need to specify who assessedgks, and can categorise the risk
assessment into various categories.

|dentifying Hazards

The next step is to identify the hazards assochattdthis activity. This is done in the
light orange box. Here you enter a descriptiorhefltazard, e.g. ladder may slip, and can
choose the likelihood of the risk occurring and gkeegerity such the risk occur. The
system will then calculate the risk rating.

You can then identify the type of people that mayalfected by this hazard, from
EmployeesVisitors, Contractors,Y oungPeople, or théPublic. If you hover your mouse
over each box it will tell you which group it redstto. You can add more hazards by
clicking theAdd Hazard link circled above in red.

I dentifying Control Measures

The application allows you to specify what measyashave implemented in order to
control the hazards. These are split into standantrol measures, and additional control
measures.

With the standard control measures you can erdeseription of the control measure.
You can also specify whether that control meassire place or not.

This way you can demonstrate your ongoing effartsanstantly improve health and
safety at your workplace.

The system also lets you specify which hazardsdmérol measures pertain to. If you
hover your mouse over the hazard risk box you s&é a full description of that hazard
as shown below.



Select SWP's 1001,1002

All employees are trained in these SWP's. 1] K i
AlllnFiscs ¢ Ladders may slide to side when
Training Procedures not fixed or tied at the top
all employees have received manual handling & & Ll L L I L L
training. ~ Complete 5 el | 7 i 8l
i i | 2| 3l | 4| sF

Signs displayed around the works., Allln Place 3 1 2 19 |4 5

6l | 7| 8l

‘Work Permits

i Al | 2| o | 4| s

Additional control measures can also be specified,similar manner, but you can add
as many different types of additional measuresoadiie, by simply clicking thédd
Control Measure link in the top right of the yellow box.

Action Plan

To further demonstrate your commitment to ensuhieglth and safety in your
organisation you can specify an Action Plan forribke assessment. This will detail any
steps you believe you need to undertake, spedifit@l any control measures not
currently in place.

«ction Plan (Add Action Point)|
No Details Remove

1 action [Engineer to be trained in the use of a cherry picker and ercting of S
ffolding.

Required |tower sc.

Details  Who: [Steve Hewett Due: |18/08/2009 | select  Reminder: |08/08/2009 | select we
SCM: swel | tel | wsl | wel | aupl | ppel | supl
ACM: Al 2T sV

Here you can enter details of the action, the pevdwo is responsible for performing the
action, the date the action is due to be compleyednd also a reminder date. You can
also specify which control measures, both stan@a@M), and additional (ACM). Once
again hovering over the box will give details cdtlcontrol measure.

When you save the risk assessment any actiongppkar on the task management
system on the main page.



